
Using MS Teams to 
facilitate learning 
with assignments 
and feedback.  



Agenda 
•  Welcome 

•  Keeping your students engaged 

•  MS Teams Assignments capabilities 

•  Formative and summative assessment in Teams 

•  Keeping your students informed and encourage discussions. 

•  Managing and tracking assignments. 

•  Gradebook within Teams 

•  Forms integration 

•  OneNote Class Notebook within Teams 

•  Personalised Assignments and Feedback 

•  Reflection/Qs and As. 
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Keeping your 
students engaged  

If technologies are used to 
foster meaningful learning, 
then they will not be used as 
delivery vehicles. Rather, 
technologies should be used 
as engagers and facilitators of 
thinking.  (Jonassen et al., 
2008) 



Summative assessments  Formative assessments  

•  Threaded discussions in the Posts tab of Teams	
•  Journal entries in OneNote or in Word 

documenting learning and questions 
•  Forms quick polls in Posts 
•  Discussion questions during a Teams video call	

In place of objective tests, students can 
demonstrate their understanding by: 
•  Recording themselves teaching a concept, 

solving an equation, explaining a process using 
their camera app, PowerPoint Recorder or 
Screen Recording 	

•  Responding to short answer questions or a 
writing prompt in a Word document or OneNote 
page assigned through Teams	

•  Journaling or documenting their daily work and 
notetaking	

•  Responding to Flipgrid prompts	





And as teachers create new assignments, they 
can be reassured that their content will now 
be automatically saved so they never have to 
worry about losing progress. 

Also beginning today, teachers can export 
grades from Teams as .CSV files and import 
that file into their School Information System 
(SIS) to maintain a single source of truth for 
student grades. 





Distribute, collect and grade Distribute, collect and grade assignments 

Create, distribute and grade Create, distribute and grade quizzes 

Divide Divide students into project groups and monitor progress 

Make Make announcements 

Share Share files and teaching materials 
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•  Choice 
•  Quiz 
•  Text 
•  Rating 
•  Date 



OneNote is 
your three-
ring binder 



Learners need endless feedback more than they need endless teaching”  

 - Grant Wiggins 

Grant Wiggins is president of Authentic Education in 
Hopewell, New Jersey; www.authenticeducation.org.  His 
article “7 Keys to Effective Feedback” appears in 
the September 2012 issue of Educational Leadership. 







Rubrics allow us to assess 
student work in a personal 
way, while also retaining 
the rigor we need for 
authentic assessment of 
knowledge.  
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